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Using a Checking

chapter 6 A ccount

You can put tha

infarmation n vour chock LEH”‘“"Q DhlECtWES
regisiar on ha compifer
The compliter will
calcuiafo the balanco of
e mongy you have mn « ['repare deposit and w ithdrawal slips
the account. Why is it
impartant o keep frack
of your balanco? s Usea debit card

LIFE SKILLS

s [Masoribe how Lo Open & chics king aocournt

» Wiite a check and use a check register

« fWodd A ank statement

« Hoconcile a chiock 1T ACCOufik

SEALE SRELLS

o Add, subtract, multiply, and divide with money



- Words to Know
- signature cord o card with tha nome, oddress. and oufhodzed sighoture of an
. pccount hoider
puthorized opprovid. official
 geposi stip @ poper Mat you fill out when you put money Inko an ocoount
cumency bills or coins, such as o five-dollor bill; cosh
 withdrawal slip 0 paper hat you Nl out when you ke money out of on
Docoun!
check ragister o booklal Lsad 1o keep trock of Me balonce when a chack is
wiillan of 0 dapdsil or withdiowal s mads thom an account
bounca 1o rifusa fo pay € chack wnllen for Mo monay Man Me
amount in an oocount
‘bank statement 0 bank form usually sanl soch month lo e cocount hokdor
listing the: checks paid, deposits ond withdrowols, sanvice
charges, and the occoun! balonce
reconcie 1o compore fhe informotion in o check register io o bonk

sigloment ond Cormect oy mesiakes

E §!| Project: Interviewing Account Holders
| Interview at least ten people vou know who
have checking accounts.

= Ak each person, What bank do you use for
yotr clecking account? Use the responses to
create a bar graph.

o Ask each person Why did you choose this bank?
fa) convenience, (b1 low fees, or (c) the serviges
offercd? Use the responses to oreate a circle
graph ona compulter.

Crapter &= Using a Chacidng Accourd 113
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Depos! con ba uwsed of 0
noun and o v, To
geposi moans fo pul
maney Inhd an oo, A
geponi |5 the money hol
o pul [l Mot actoun!

Practice and Apply

Answer each question.

What Does the Bank Need to Know?

You decide vou need to have a checking account. You
choose a good bank. You decide on the checking
account that best fits your needs, You are ready to open
vour account. What is the first step?

First, the bank will need to know a few facts about
vouL You must tell the bank if vour account |s just for
vou, or tor you and another person. By law, the bank
must have your Soclal Securty number or your tax
identitication number. You must show jdentitication,
such s a deiver's Hoense of a pissport, to prove yvou
have given your correct name and address. If you have
a job, you must also give the name and address of your
emplover. You also necd to deposit money to open
VIRUT new account

You will be asked to sign a signature card. This cand
shows the bank the authorized, or official, way you
will sign vour checks. The authorized signature is the
only signature the bank will accept on your checks.
This is done for your protection, [f someone steals your
checkbook, the signature used will not match vours,

1. What are two things the bank needs trom a customer to
open a checking account?

2. What number will the bank accept in place of a Social

security number?!

3. Why would the bank need your authorized signature?

4. INYOUR WORLD [Describe a time when vou needed or
may need to show identitication

114 Uit 3 = Bankiing and Saving



How Do You Fill Out a Deposit Slip?

Now that vou have a bank account, how do vou put
money in it One way is to usé an ATM. Another way
i to visit the bank and 6l oot a depaosit slip. This is
Lauren’s deposit slip. She is depositing 360 in
currency, or cash, and a 535 check

= S ot Copce> ————— Améunt ol

 Lawrwn Dl ' ; o] 20100 cath Sepasied

B s Air CA SIS xasald [ 01 N 1 Aemaurt of
| : LT Ougns Sanr | _;}f_l'j‘,'l_-: $OCh Sheck
82 . Joruory 5.2003 sy | Soposted

i e R T e e B sl w
EEQ" — ...-:i-- S LT S TOTAL _‘ﬂ ﬁ-lq .ﬂm

] L Cadk RECTAAD __.r‘H“ o
gm#ﬁm‘m | NET DEPOSIT qﬂmh Soceesn | Caih baek

LOB?423528% O0B23i0N" |

Tobol deposn

IS Cokh (eChned

Practice and Apply
Answer ¢ach question.
I. How much did Lauren deposil?

2. Did Lauren receive any cash back?
3. What is the date of the deposit?

4. CRITICAL THINKING Lauren wants 525 in cash back. On
what line would she write this? Xow what is the total of

her deposit?

Chapter & » Using a Checlong Account 115



How Do You Fill OQut a

Withdrawal Slip?

Suppose your friend asks you 1o go shopping. You have
no cash, 30 vou nesd o withdraw money from the
bank. It's easy to withdraw money from vour checking
account. You can use an ATM machine. You can also
visit the bank and (i1l out a withdrawal slip. A
withdrawal slip s similar to a deposit siip. Instead of
showing how much money you put into your account,

Wordwise a withdrawal slip shows how much money you take

A Fordochicn ooturs ony Ut af your acoount,

mﬁ:mim You can receive the money you withdraw In cash or by
¥ WIthAmmw money, e check. If vou are withdrawing a largee amount of
nonENCHon i called o money, U's better to ask for a chedk. 1 you lose the
WMo check, no one will e able to cash it without vour

authorized signature

Imagine this s vour withdrawal slip. You are
withdrawing $100 in cash. You (Il out the withdrawal
slip like the one below.,

hmapond of
Wil Acoount Daote of
in words falder's namo withierwnl
'WITHDRAWAL oo October 25, 2003
[ Pay 19 M Crdae Of Wilsan Jonas By fm‘ T ﬁwﬂmwﬂﬂ
I wFox Une hundred and 00/ 100 Dosars (5 10000 Yoo Amcunt of
10 BE CHARGED T0 MY ACCOUNT NUMBER 337876524 n n._,:m:
Hﬂrruiml“ilﬂvw :In—-rﬁ'—'—wm ani
MC Bank Addross 239 Tremont Lane ggs;t’; :{um
Wilpond Sweet, Chicaga, Iingis 60602 Chicago. llincis. 60647
Actount
T T
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ce and Apply

alte each problem

WITHDRAWAL | Dats
L Pay 4o e Ocder Of 1By m
A For % Dofiars (5 ]
70 BE CHARGED TO MY ACCOUNT NUMBER 537876524
L Signonuste
'MC Bank 1 hgdress
- Wigond Streat. Chicogo. Minols 60802

L What are two difterent methods you can use 1o
wilhidraw money from your checking account?

2. Imagine vou are withdrawing $150 by check from
your account today. How would you complete the
withdrawal slip above? Capy the slip on vour paper and
write the missing information for the numberned items.

3. What are the two ditferent ways vou can receive the
money vou withdraw?

4. WRITE ABOUT IT Explain whether vou preter to withdraw
maney from your account using a withdrawal slip or

an ATM,
‘Maintaining Skills
Write each percent as a decimal.
L 6 2, 12% 3. 100% 4. T1%
Write each percent asa fraction in simplest lorm.

|5. 259 6. 4N 7. 30rM B, 759%

Chapter 6« Using & Checking Account
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How Do You Write a Check?

Another way to withdraw money is to write a check

A check is a written order to a bank to pay the stated
amount of money from an account. When you open a
checking account, the bank will give vou some blank
checks to use. These checks will have vour account
number on them but not your name and address. You
will have 1o buy checks printed with your personal

Did You Know? ; - =
Beana o, Nive:a Wit information. When they arrive in the mall, make sure
aile you can use fo hondin the information s correct. Here's what to look for:
mimmy of Yo monsoctiong :
oyl = Your name and address ane correct,
o The account number on the check matches the
account number on vour signature Carnd.
« The name and address of the bank are comrect
¢ The check numbsers are bn consecutive order
This s how a check should ook when (s filled
out properly
ArThgaand of
Deite check check in  Check
Mame and oddrass Wwias witfan fumbers  rlambed
i | l 1
| b= | SEE 101
FRON Of Lon Angeies. CA 90007 v '
company !
ey B0 wer Jonuary 6.2004 |

being pod o 1= iuns )R Checkit $ 2933 |
Amount of ——~—+Tventy-nine and /100 = S

cihvack in words

Ay
Bank’y Mm@ == iilnkis Pacs
ond addriss L Anguiss. Cabformn B000A

meeF OGG 71 il.l.;:lsai.q-'

Hﬁ firi ACCOILENT NAATIDGE Aushaiized signaturs
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Practice and Apply

Today Jason wrote this check to the phone company to pay
his telephone bill. Use it to answer cach question.

!

M 0109

i

(1] 5 i

soane Nostheaat Phome sloanice. 28 | 1
Thix gqmg‘mmd‘ 78/ 100 ek ;

it

i

_ |

_Jasom C Teraem,

%i220 DBE?: 3aL3OL2ES" ==
" N T e T S e e e e L e WEmR k. 3 = Fee =

1. What information is missing from the che<k? Write the
missing information for the numbered items.

2. What Is the amount of the check!
3. What is the check numiber?
4. What Is the account number?

5. IN YOUR WORLD List throe expenses that vou might pay
with a check.

Maintaining Skils
Write cach of these amounts in words as if you were writing a check.
1. 55.00 2. 510958 3. 527.806 4. 514.01
5. 5100.26 6. $240.89 7. 5876.12 8. 51 356,71

Chapier & « Using o Checking Accoui
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Problem Solving

Solve cach problem. Show vour work.

Charlie Is a landscaper. He noads a new lawn imoswer
that costs $545, He had $150 in his checking
account. Then he deposited checks for $120, 546,
SO07, 5112, and $55. Il he buvs the lawn moiver,
how much will he have left in his account?

Carrie thought she had $%) in her chedking
account. But, she forgot to recond checks she wrote
for $45 and $20. What s Carrie™s balance?

« Hamad had $518.76 in his checking account. His

bank bounced his check for $525.00, How much
more did Hamad need in his account belore writing
fhe check!

CPEN ENDED Aldo made four transactions in May.
The beginning balance on his bank statemont s
$672.08. The ending balance {5 3547.63. A check for
£ 150,00 was cashed. A deposit Tor $87.25 was made.
What could the other two transactions have been!

Calculator
A calculator s helpiul when reconciling your account.
Enter the beginning balance. $402.31 Dboginning balonce
Add deposits. - 39.00  doposa
Subtract checks and charges. - 1E.492 chock
Press = fof the new balance, 33233 new bokonce

Use a caleulator to solve this problem

Your beginning balance is $37.01. You make a deposit of 353.27. You
write checks for 332,45 and $11.27. What is your new balance?

Ui 3 = Bankdeg and Savng



ON-THE-JOB MATH:
Bank Teller

Elena i3 a bank teller. She has a high school diploma
and has been working as a tetler for three vears. She
N ke helping people and working with numbers

Ehenia muakes sure that customers write the <ornect
amounts on Jdeposit and withdrawal slips, She always
COants “'I:I.1 ITRERR Y ‘u]]ﬁ" j..:l'n.'l."'n- 1Cy CUstoamners at h‘il"ﬁl LY T
belore anding it to them: At the end of the dav, Elena
makes sure that the money in her cash drawer is
correct, based on hoer computer recosnd

One day, Elena started with 31,0005 in her drawer
That day, she accepted 57,842,467 In cash deposits. She
pald out $3.080.00 in cash. According to her computer,
at the end of the day she should have had §5,762.67 in
her drawes, Elena counted only $5,722.67 in cash. The
table lists the cash that she had in her drawer

Use the chart to answer ¢ach question
1. How much money in coins 15 in Elena’s drawer!
2. How much money in Dills s actually in her drawer!?

3. What is the difference bebween the total in her
computer and the actual amount in the drawer?

4. What error Jid Flena make?

You Decide

Supposa you are a bank teller. How would you make
sura that you counted tho monay In your drawar
comactly at the end of each day? How many timés
would you count it? Would you usa a calculator?

- —
I—-—.__"

Chapler © » Uheng & Thsdcicnsg Acoount

Currehcy
$100 bifiy
Sol bills
520 bk
210 bins
55 bifts
S1 bils
Quarkrs
cimmet
RiChoply
PEnnN

Quantity
28
20
50
&0
40

120
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Chapter E/ Review

Summary

To opon a chocking nocount, you nead 1o give the bank certain information, fill out a
signature card, and make a deposit into your account.

You fill out & deposit siip each time you make a deposit 1o your account. All cash and
chock amounta must bo listed. All checks must be endorsed with the account number,

You fill aut a withdrawal slip each tima you take money out of your account at the bank.
You must choose how you would like 1o recelve the money yol withdraw,

You must be sure that the iInformation on your printed checks is cormect. When you write
a check, include the check amaunt in words and numboers, tha date, the parson or
company you are wriling the check o, and your signaiure,

It is impartant 1o enter each transaction into your check register and find the new balance.
A debit card can be used 1o pay for a purchase.

Each month, you will receive a bank statement to halp reconcile your account. If your
checking account doasn't reconcile, thers are several steps you can take 1o find the eror.

chock ragister Vocabulary Review

cufmency Complete the sentences with words from the box.

deposit siip 1. A paper that vou fill out when vou take money out of
reconcile an account fsa .

signaturs card 2. When vou compare the information in a check

register (o a bank statement and correct any mistakes,

withdrawal slip you your account.
3. Money in bills or coins s called
4. A Isa booklet used to keep track of the balance

when a check s written or a deposit or withdrawal
Is made trom an account,

5. A paper that viou fill out when you put mongy into
an acoount sa

6. A 15 a card with the name, address, and
authorized signature of an account holder

130  Umit 3« Banking and Savng



ter Quiz
cach problem.

1. Ezeklel Is opening a checking account. He gave the bank his
 information and filled out a signature card. What else does he
nead to do?

2. Lola is depositing a check for $168. She wants o

reccivie 568 back in cash. Copy and compiete CASH
the last two lines of the deposit slip to show Tomexs ey 48 00
the transaction.
3. Ray has $432.76 in his checking account, He .
makes & withdrawal of $60.00, What is his SN A 162 001
lance now? ) i
account ba LS9 CAB MSIVID |
4. What is the balance on cach of the three dates R Lo

shown on the check register below?

ilii-i_—?ﬂ_.____- e .__q_...._l:l:‘_.‘_-_Tr:;._ s

‘8. Shitley I8 reconciling her checking account. She has comparnad the ending
balance in her bank statement to the balance in her check register. They both
say 543029, Is Shirley finished reconciling her account? Explain,

Maintaining Skills.

| Find each percent.
1. 13% ol 100 2. 25% of 268 3. 15090l 100 4. 4% of 325

S. 0.5%of 100 6. 12%of 12 7. 1ol ] 8. 6.5% of 524

Chaptor 6« Ukang o Chaciong Account 131




